ME Mission Statement:
To proTecT and defend america’s borders

through the enforcement of maritime law

United States Coast Guard
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Planning Your Career
The following pages provide a framework for what can be attained throughout your
career as an ME. The ultimate goal of this career guide is to help MEs achieve success
at each stage of their career, starting at the Apprentice level to Journeyman and onto
Master levels, by obtaining the knowledge and expertise needed to make
enterprise-wide decisions.
However, before you begin career planning, you should identify your goals. Having
clear goals and objectives are the keys to success. Consider the following questions:
"What do I want to accomplish?"

"Do I want to advance in the enlisted ranks? Do I aim to make Chief or above?
Am I interested in applying for Chief Warrant Officer?”
“What are my Professional goals?”
“What are my personal goals?”
Individual Development Plan (IDP):
An IDP is a key tool for professional development. An IDP should include elective training,
education, and developmental activities to build upon the competencies needed to achieve
personal career goals.

CG5357.PDF (defense.gov)
Identifying your personal strategy is a vital tactic to streamline your success.
You may find it helpful to discuss your goals with your supervisor during career
counseling, as senior leaders should have the experience and insight necessary to
help you identify and develop your goals.

Future leaders in the ME rate are Coast Guard men and women who
not only demonstrate adherence to the CG Core values and ME
guiding principles; ME’s shall excel in human to human interactions
in the enforcement of laws, treaties, and/or regulations; Serve as the
maritime steward, diplomat, and sentinel in the protection of the
public/key resources; Lead, mentor, and grow our workforce to better
develop future leaders.
Your development as a future Coast Guard leader is an ongoing process,
however, decisions made today will impact your future tomorrow.
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Maritime Enforcement Specialist:

Prerequisites
Before you undergo your path as an ME, you have to
determine if you meet all of the requirements below:

1. Must be eligible for a SECRET clearance.
2. Must have Normal Color Vision.
3. Have no domestic violence convictions or restraining
orders prohibiting you from legally carrying a firearm.

4. Must be in compliance with the Coast Guard Weight
and Body Fat Standards.
5. Must pass the Boat Crew Physical Fitness Test.
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ME Career Path
YEARS OF SERVICE’s

PAYGRADE

AVERAGE TIME TO
ADVANCE TO NEXT
HIGHER PAYGRADE

ASSIGNMENT AND
PAYGRADE
COMPETENCIES

1+

SNME/ME3

10 weeks of training

ME “A” School

Maritime Law
Enforcement
Academy

2.3 years

ME3

2 years

•Boarding Officer
•DSF Tactical
Operator
•CG Police Officer
•LMR Boarding
Officer

•DSF units
•Sector Boarding
Teams
•Cutters
•CGPDs
•Stations

5.9 years

ME2

3-5 years

•Includes all above
•Firearms Instructor
•Law Enforcement
Instructor
•Boarding Officer
Certified Ashore
•DSF Advanced
Tactical Operator
•Canine detection
handler
•CG Instructor

•DSF Units
•Sector Boarding
Teams
•Cutters
•CGPDs
•Stations

10.5 years

ME1

5 years

•Includes all above
•DSF Deployable
Team Leader
•DSF Precision
Marksman
Observation Team
•Precision
Marksman Aviation
•DSF Advanced
Marksmanship
Instructor
•DSF CBRN
•MLEA Counter
Drug
•DSF Close Quarters
Combat Instructor

•Special Missions
Training Center
•Maritime Law
Enforcement
Academy
•Regional Fisheries
Training Center
•Mobile Training
Branch
•Special Missions
Training Detachment
•DSF Units
•Cutters
•CGPDs
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RECOMMENDED
UNITS

ME Career Path (cont’d)
YEARS OF SERVICE’s

PAYGRADE

AVERAGE TIME TO
ADVANCE TO NEXT
HIGHER PAYGRADE

15.5 years

MEC

4 years

ASSIGNMENT AND
PAYGRADE
COMPETENCIES
Includes All Above
•Troop Chief

18.3 years

21.2 years

MECS

MECM

4.9 years

3.3 years

RECOMMENDED
UNITS
•MSRTs
•TACLETs
•SMTC/SMTDs

•Team Chief

•MLEA

•SMTC Section
Chief

•Sectors

•SMTC/MLEA
Course Chief

•CGPDs

•Rating Force
Master Chief

•MTB
•Regional
Fisheries
Training Centers

•A School Chief /
Rating Knowledge
Manager
•Master Training
Specialist
Q– What kind of job should I seek first?
A –If you have not completed a tour at an MSRT or TACLET, that should be your priority; you should prepare and
volunteer for the DSF Tactical Operator Screener the year before your scheduled transfer. This will afford you the
opportunity to achieve multiple certifications required to continue to advance in the rating. A close second is
becoming a course chief or section chief at a training command.

Q - Are there opportunities for ME’s to compete for special assignments?
A – Yes, members that are proficient in their rating and responsibilities are encouraged to seek special assignment
opportunities. It is not advisable to remain out of rating for an extended period however (it is recommended that
these tours be limited to one four year tour). can compete for MCPOCG Aide, Recruit Company Commander,
Recruiter, Equal Opportunity to name a few.
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ME Underway Opportunities
The cutter fleet needs high-preforming ME’s, and that could be you. Following up a
DSF tour with a cutter can complement each other very well. Maybe you are newly
advanced to ME1 and that desired DSF billet is unavailable. There is a good chance a
cutter is on the list you will receive. Give some serious thought into the advantages
that will be afforded to you if you get underway!
“I was stationed at a TACLET prior to my tour on a 210. On the 210, as an ME1, I was
the highest ranking ME and Law Enforcement subject matter expert aboard. I was part
of every LE mission and all aspects involved for planning those missions,” said MEC
Montgomery.
“After being at MSRT West for 7 months, I would recommend a cutter to all brand new
MEs. I believe the LE training, experience and leadership opportunities that were
afforded to me on cutter, have put me leaps and bounds over the other members I
arrived here with,” said ME2 Curtis.
If you receive orders to a cutter out of A-School, know that this is a great way to get
hands-on mission experience early in your career. Coast Guard cutters are on the
forefront of the fight against transnational organized crime and you will be one of the
lead Boarding Officers and instructors. Underway billets also provide you with a
higher priority at transfer season, sea time points towards advancement, and
incentive pays not available at land units. The experience, training, and benefits you
receive on a cutter can set you ahead of most of your peers and put you on a faster
track for advancement.
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Reserve Specific
Special assignments for reserves look different from those of Active Duty. As a
reservist you will have the opportunity to pursue positions such as Senior Enlisted
Reserve Advisor (SERA) and Command Senior Enlisted Leader Programs (CSEL). As a
reserve ME your focus will be on the mastery of the ME rate. Once at a senior level of
E-7 and above, special leadership assignments become available.

Release from Active Duty (RELAD)
Those that have not completed their military service obligation of 8 years will RELAD into the
SELRES or the IRR. If you choose to participate in the SELRES, you will be able to use your
experience gained as an AD member. Your local RFRS will be able to assist with the transition in
addition to the In Service Transfer Team (ISTT).

Reintegration to AD
As a reservist, it is possible to integrate or reintegrate to the AD component. One of the ways to do
this is through the open rate list (ORL), published every year through the FY Workforce Planning
SITREP. This contains a list of rates and paygrades available to FastTrack a member into the AD
component.

Reserve Career Counseling
RPM offers career counseling for reserve personnel through:
HQS-DG-CGPSC-PRM-RPCC@USCG.mil

Maritime Enforcement Specialist
(Reserve) Career Framework:
Mission:
Provide operationally capable and ready personnel assets to support Coast Guard
surge and mobilization requirements in the Homeland and abroad.

Vision:
The Coast Guard’s only dedicated surge force - the Reserve, is a contingency-based
workforce which is trained locally and deployed globally, providing ready and
responsive personnel to meet mission requirements within the prioritized focus
areas of defense Operations, Ports, Waterways, and Coastal Security, Incident
Response and Management, & Mission Support.
Related Civilian Jobs:
•Local, state, or federal law enforcement
•Physical and personal security positions
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Enlisted Reserve Careers
Port Security Units
The Coast Guard is not the largest branch of the military — the Army takes that title;
nor the oldest — that’s the Army, too. But those facts don’t diminish the importance of
the U.S. Coast Guard’s duties: enforcing maritime law and performing rescue missions
to keep our coasts safe and secure. The approximately 79,000 men and women who
serve in the Coast Guard as active-duty personnel, reservists and auxiliary members
make protecting our waters their livelihood.
For many, serving in the armed forces becomes a full-time, years-long commitment; a
dedication of their lives to their chosen branch. However, there are ways to serve on a
part-time basis as reservists. Pursuing a role in the Coast Guard’s Port Security Unit
(PSU) — on bases in Cape Cod, Massachusetts; Fort Eustis, Virginia; Port Clinton, Ohio;
Kiln, Mississippi; Clearwater, Florida; San Pedro, California; San Francisco,
California; and Everett, Washington — is a great option for those who want to serve
part-time.

The Deployment Factor
The deployment factor sets the PSU apart from traditional reserve units and is also
what attracts many of its members. The PSU is the Coast Guard’s only deployable unit,
with the ability to deploy within 96 hours of a crisis and establish operations within 24
hours of arrival.
“What attracted me to PSU is the opportunity to deploy,” said Petty Officer First Class
Selena Bolen.
“Deploying in a PSU is very rewarding because there are opportunities to learn and
opportunities to gain camaraderie with your second family. I think people get a little
intimidated by the fact that you can deploy and you don’t know what that’s about, but
embrace that. Embrace the unknown because it’s going to provide a lot of fulfillment
and memories that you’re going to have for a lifetime.”
Since its inception over 100 years ago, the PSU has provided international support to
the U.S. Navy in times of crisis or threats to port security. Notably, PSUs provided
support during Operation Desert Storm in the 1990s, after the attack on the USS Cole
in 2000, and in reaction to the devastating 2010 earthquake in Haiti. Their quick ability
to react and report for duty has lent itself to innumerable missions over the PSU’s
century of service.
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Reserve ME Career Path
YEARS OF
SERVICE’s

PAYGRADE

AVERAGE TIME
TO ADVANCE
TO NEXT
HIGHER
PAYGRADE

HYRT

1+

SNME/ME3

10 weeks of
training

(*Completion of
current
enlistment
contract. Cannot
extend or
reenlist)

•ME “A” School

Maritime Law
Enforcement
Academy

2.3 years

ME3*

2 years

10 years TIS

•Boarding Team
Member

•Sector Boarding
Teams

•Boat Crew

•MSUs

•FMC

•Stations

•Includes all above

•PSU Units

•Firearms Instructor

•Sectors

•Law Enforcement
Instructor

•CGPDs

5.9 years

ME2*

3-5 years

22 years TIS

ASSIGNMENT AND
PAYGRADE
COMPETENCIES

•Boarding Officer
•CG Police Officer

RECOMMENDED
UNITS

•Stations
•MSUs

•CG Boarding Officer
Ashore
Fire Team Leader

10.5 years

ME1

5 years

24 years TIS

•Includes all above

•Includes all units
above
•Special Missions
Training Center
•Regional Fisheries
Training Center
•CGPDs
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Reserve ME Career Path (cont’d)
YEARS OF
SERVICE’s

PAYGRADE

AVERAGE TIME
TO ADVANCE
TO NEXT
HIGHER
PAYGRADE

HYRT

ASSIGNMENT AND
PAYGRADE
COMPETENCIES

RECOMMENDED
UNITS

15.1 years

MEC

6.2 years

26 years TIS

•Training Chief

•Includes all units
above

17.8 years

MECS

4.9 years

28 years TIS

•SERA

•Includes all units
above

21.2 years

MECM

3.3 years

30 years TIS

•Silver Badge

•Includes all units
above
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Special Assignments:
Special Assignments include a variety of programs that are available for
members in ALL Ratings. This includes unique billets both out of rate
and within rate. Each program offers challenging but rewarding
opportunities to strengthen leadership, enhance communication, and
grow your networking capabilities throughout the Coast Guard
community.

CG Special Assignments:
PSC-EPM - Special (uscg.mil)


Recruiter

Unique Assignment Opportunities for MEs


Rating Force Master Chief



Rating Knowledge Manager



CGIS Protective Service Agent



Canine Explosive Detection Team Member



Maritime Engagement Team
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Career Paths
Command Senior Enlisted Leaders (CSELs): CSELs provide efficient and
effective management of day to day activities in their area of responsibility. They advise
and assist with policy, strategy, outreach to the workforce, and serve as a liaison to the
Chief Petty Officer network. In addition, they manage communications between officer
and enlisted senior leaders.
COMMAND SENIOR ENLISTED LEADER (CSEL) PROGRAM, COMDTINST
1306.1H (uscg.mil)


CSEL Site Page:

PSC-EPM - CSEL (uscg.mil)

Chief Warrant Officer (CWO): ME—Maritime Law Enforcement
Specialist (MLES)
CWOs are highly skilled, technical specialists with command authority within their field
of expertise. They provide valuable insight, leadership, and comprehensive knowledge
regarding their rating specialty.


Active Duty Chief Warrant Officer Appointment Guide:

APPOINTING WARRANT OFFICERS, COMDTINST M1420.1 (defense.gov)

Officer Candidate School (OCS):
This program is for members who seek to advance their leadership and accept the
challenge of greater responsibility in one of the service's many missions. Applicants
may apply for selection as a Coast Guard officer through the Officer Candidate School
program.


OCS Site Page:

Officer Candidate School (OCS) | GoCoastGuard.com
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Career Paths (cont’d)
Reserve Officer Candidate Indoctrination (ROCI):
This three week training program prepares graduates to receive a commission as an
officer in the Coast Guard Reserve.


ROCI Site Page:

Advance Through Training as a Coast Guard Reserve Officer | GoCoastGuard.com

Senior Enlisted Reserve Advisor (SERA):
Reserve billets available to E-7 through E-9, regardless of rating, have been established
at units below the Sector level and at Coast Guard Bases to monitor and advise their
commands on the administrative and operational readiness and training of reserve
personnel assigned to their PAL.
Reservists filling SERA positions will assist their commands in maximizing readiness of
assigned reservists for mobilization. SERAs shall coordinate with their commands to
address leadership, training, and administrative processes needed to support
mobilization requirements, and mentoring of assigned SELRES.


Reserve Force Readiness System (RFRS) Staff Element Responsibilities
COMDTINST 5320.4A

RESERVE FORCE READINESS SYSTEM (RFRS) STAFF ELEMENT RESPONSIBILITIES,
COMDTINST 5320.4A (defense.gov) See p. 10
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Official Military Personnel File (OMPF)
As the Coast Guard segues towards more enlisted panels, keeping an
updated and current OMPF is more important than ever.
The OMPF contains electronic images of documents generated throughout the career of every Coast
Guard member, beginning with entry into service until final separation.
Documentation in a personnel file can provide important supportive data to track performance,
awards, nominations, records of training or education, as well as records of contribution and
achievement.
**Documents from the OMPF are the primary images viewed during Selection Boards
and Panels. It is very important that your file is accurate and complete**
Having an accurate record helps to establish a pattern of performance or excellence. Documented
demonstrations of sustained performance can strongly benefit a member when their personnel file
is reviewed for a panel, board, special assignment etc.
It is recommended that all members review their OMPF six months
prior to a board or panel to ensure documents are up to date.

Regular Maintenance
WHEN TO REVIEW:
During the member's check-in procedures, record custodians must review the official PDR and
OMPF to ensure the information is correct. It is required that these reviews be conducted jointly
with the member. *These reviews must utilize the WebNOW application as part of the check-in
procedure at the P&A office*
In addition, the review must include: screening for misfiled or temporary documents, identifying
incorrect information, validating that all pertaining Enclosure (1) documents have been retained,
and obtaining other requirements to update various documents and transactions, e.g., Direct
Access BAH/Dependency Data Report.
Additional PDR review is needed in conjunction with:
Reenlistment, PCS departure or arrival, discharge and appointment to warrant officer, on reporting
for TDY longer than 60 days, and annually during the BAH/Dependency
validation period.
WHAT DOCUMENTS TO SUBMIT:
Personnel files shall include only the documents prescribed by the Military
Personnel Data Records System, COMDTINST M1080.10I
*See Enclosure (1)*
https://media.defense.gov/2020/Dec/10/2002549564/-1/-1/0/
CIM_1080_10I.PDF
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Your EI-PDR is now your OMPF!

HOW TO UPDATE YOUR PERSONNEL RECORD
Your personnel record includes your Official Military Personnel File (OMPF), your Employee Summary Sheet (ESS), and
your Enlisted Evaluation Reports (EERs). These items are reviewed during all PSC boards and panels (Advanced
Education, Promotion, Special Assignments, etc.) and are an integral part of the deliberation process.
IT IS ESSENTIAL TO ENSURE YOUR RECORD IS UP TO DATE AND ACCURATE!

STEP 1 — Review and update your OMPF
Step 1 is an
interim process
until we transition
to the new OMPF
system, iPERMS,
in August 2022.
Once iPERMS is
fully operational,
members will be
able to view their
own records &
SPO/P&A shops
will be able to
upload
documents.

1.

Your OMPF contains all documents as they pertain to your military record. This includes award
citations, educational transcripts, CG-3307s, CG-4082 Record of Professional Development, and more.
It is recommended to review your OMPF at least six months in advance of a board or panel.

2.

To review your OMPF:

3.



Reach out to your P&A to request a downloaded copy from their SPO (your P&A may have
access to the record themselves, minus Officer Evaluation Reports).



If you require a downloaded copy of your complete OMPF, you may still request a copy from
the Military Records staff. Directions are located at: https://www.dcms.uscg.mil/ompf.



Monitor all mailboxes, as it may be filtered to your junk or spam folders.

To upload new documents to your OMPF:


All documents requiring upload must be sent via email from a SPO or P&A office. Candidates
for the upcoming year boards and panels must ensure their requests are sent with the
subject line URGENT: BOARD/PANEL CANDIDATE. Clearly convey your board or panel status
and request to be copied on the email to ensure proper submission.

STEP 2 — Review your Employee Summary Sheet
1.

Your Employee Summary Sheet (ESS) is a document available to all Coast Guard members through CGBI. It
contains a snapshot of your career, including assignments, education, competencies, and awards.

2.

To view your CGBI ESS:


Navigate to CGBI through “Links” on the Pixel Dashboard.



Select the “Personal” Tab.



Select the “Skills” Tab.



Select “Summary Sheet.”

3.

Since CGBI pulls information from Direct Access, your P&A will be able to assist you if your ESS is incomplete.

4.

If you need to enter an educational degree, official transcripts must be sent in a sealed envelope or transmitted
securely directly from the degree granting institution to ETQC. Visit the ETQC Degree Reporting Portal Page for
directions.

STEP 3 — Verify you have a current EER
1.

Log in to Direct Access and select “My Employee Review Summary.”

2.

Ensure all of your marks are in the system, including your most recent set.
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CG-4082: Record of Professional Development
This form catalogs education, training, professional certifications,
licenses, and other information not already documented elsewhere in
a personnel record (e.g. Employee Summary Sheet, Direct Access)

Why should I consider including a CG-4082 in my OMPF?
The CG-4082 is an optional document not required to be included in an OMPF however, additional
achievements recorded on this form can:
1. Aid in the selection process for boards and panels
2. Positively influence duty assignments
3. Facilitate member selection for specialized training
*Non-disclosure / omission of this form may result in the possibility of diminished chances
of selection for promotion, advanced education, or narrowed duty assignment options*


Performance, Training, and Education Manual COMDTINST M1500.10C , p. 40

PERFORMANCE, TRAINING, AND EDUCATION MANUAL, COMDTINST M1500.10C
(defense.gov)


CG-4082: CG4082.PDF (defense.gov)
CG-4082 Examples:

Non-Recordable CG-4082 Items:
For Reservists: civilian achievements not associated with your Coast Guard career, flag letters,
personal qualifications that have an associated competency code listed in the competency
dictionary etc. (*See COMDTINST 1500.10C for additional document allowances*)
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Professional Improvement: Within the CG
The Coast Guard has the resources available to help you be your BEST.
Some of these options are:
Incident Command Systems (ICS): OTJ and full scale exercise sign off’s help to
prepare you for participation in oil spills, search and rescue, hazardous material
response, fire, natural disasters, or rare events like accidents, injuries, and aircraft
crashes.

CG-OEM - ICS Coordinators (uscg.mil)
Coast Guard Credentialing Opportunities On-Line (CG COOL):
CG COOL is an online tool to help Coast Guard Service members find information on
credentials, certifications, and licenses related to their military occupation and duties.
*The site identifies occupation related credentials, highlights potential knowledge gaps
between military training and civilian credentialing requirements, and provides
guidance to assist in filling those gaps.


General COOL Info:

Welcome to Coast Guard Credentialing Opportunities Online (COOL)
(osd.mil)


Specific Info:

Coast Guard COOL Summary - ME - Maritime Enforcement Specialist
(osd.mil)

Voluntary Education Services: This links provides information and links to a
number of important resources such as tuition assistance, grants, GI Bill, Joint Service
Transcript etc. (*yearly adjustments are made to include reservists in these
programs if funding is available*)

VolED Services (uscg.mil)

Related continuing education fields/degrees to consider:


Criminal Justice



Homeland Security



Emergency Management



Intel
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Professional Improvement: Within the CG (cont’d)
United States Military Apprenticeship Program: The United States Military
Apprenticeship Program (USMAP) is a formal military training program that provides AD
Army, Navy, Marine Corps, and Coast Guard service members the opportunity to improve
their job skills and to complete their civilian apprenticeship requirements while they are on
active duty. Through USMAP, members can receive credit for OTJ training and if completed,
receive a certificate from the US Department of Labor.


How to Start: USMAP (navy.mil)



Requirements for Completion: Requirements (navy.mil)

Grow Yourself, Grow Your People: Leadership Opportunities
Personnel in paygrades E4-E9 who desire a
quality joint/interagency military
 Air Force Noncommissioned Officer Academy (AFNCOA)
education, would greatly benefit
 Air Force Senior Noncommissioned Officer Academy (AFSNCOA)
from various programs offered
 Apprentice Leadership Program (ALP)
through the Air Force, Navy, and
 Army Sergeants Majors Academy (USASMA)
Army.


Please see the following link for
more information:

Courses | Office of
Leadership (CG-12C)
(uscg.mil)



Chief Petty Officer Academy (CPOACAD)



Command Assignment Preparatory Training



Senior Enlisted Joint Professional Military Education I (SEJPMEI) (JKO)



Senior Enlisted Joint Professional Military Education II (SEJPMEII) (JKO)



Keystone



Leadership and Management School (LAMS)



Navy Senior Enlisted Academy (USNSEA)



Senior Enlisted Leadership Course (SELC)



Team Leader / Facilitator Course
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Leadership Excellence
We need our best leaders behind the gun to keep the ME rating moving
forward. To accomplish this, we should aim to be our best for our shipmates,
our service, and for all of those who come after us. To be well-rounded, we
should embody the examples set by our legendary Coast Guard leaders.
Enlisted Person of the Quarter (EPOQ/ REPOQ) and Enlisted Person of the Year
(EPOY/ REPOY): The EPOQ and EPOY Programs are designed to recognize exemplary members
from the enlisted workforce, both AD and reserve. Only those enlisted personnel who demonstrate
sustained exceptional standards of proficiency and conduct, and whose military appearance and
bearing are consistently impeccable, should be nominated for EPOQ and EPOY. Nominees should
reflect our core values of "Honor, Respect, and Devotion to Duty."
Nominees should be role models whom all
Coast Guard personnel strive to emulate.


*EPOQ Instructions are set at the unit level*

COAST GUARD ENLISTED PERSON OF THE YEAR (EPOY) PROGRAM, COMDTINST
1650.36D (defense.gov)

Douglas A. Munro Inspirational Leadership Award: The Navy League annually
recognizes an outstanding Coast Guard enlisted member who epitomizes the leadership qualities,
devotion to duty, and professional competence of SM1 Douglas Munro.
Douglas A. Munro Inspirational Leadership Award | Office of Leadership (CG-12C)
(uscg.mil)

Women in Federal Law Enforcement Awards: The WIFLE Foundation is a nonprofit
organization working to promote the value that women bring to federal law enforcement. Their
are multiple levels of awards under this category. An example of a recent award received by an
ME2 is the WIFLE Leadership Award: Recognizes federal law enforcement/private industry
partnership and emphasizes the importance of crime prevention. Nomination must show
initiative or effective partnership in creating a system or model that prevents crimes, the impact
of which was evident.
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